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Information requirements: request by an approved regulator for the LSB to direct an alteration to their regulation arrangements is exempt under Part 3 of Schedule 4 to the Legal Services Act 2007 (the Act)

	
Summary 

A request by an approved regulator for the LSB to direct that an alteration is to be treated as an exempt alteration under Part 3 of Schedule 4 to the Act must include the information set out in this proforma, which summarises the requirements in the Applications To Alter Regulatory Arrangements Rules 2021 (the Rules).[footnoteRef:2] [2:  The information requirements in rule 17 of the Rules are summarised here. ] 


 Use of this proforma for making requests for an exempt alteration is optional to assist applicant approved regulators.

An approved regulator must comply with the Rules and have regard to the Guidance in making a request to the LSB. In case of conflict between the Rules, Guidance and the Act, the provisions of the Act prevail.

The approved regulator submitting a request for an exemption direction takes responsibility for the accuracy and completeness of the information provided.

A request for exemption is to be used in circumstances where an approved regulator considers its alterations are suitable for exemption from the full approval process, having regard to the Rules and Guidance. 

The LSB will assess the request and make a decision within 28 days of receipt, subject to any reasonable extension. Where an exemption direction is given by the LSB it will give notice to the approved regulator and published it on the LSB website. 

Where the LSB does not direct that an alteration is exempt it will notify the approved regulator in writing of its reasons.  The approved regulator may need to submit an application under the Rules for approval of alterations to regulatory arrangements.

	Publication 

We will ordinarily publish requests for exemption on our website, along with any extension of time notice, third party correspondence received as well as the exemption direction itself. 

Contents 

I. Summary/Overview
II. Summary of proposed alteration, its purpose intent, effect, and impact– why is the alteration necessary?
III. Details setting out why the alteration is appropriate for exemption
IV. Full details of the alteration(s) and the regulatory arrangements it will amend, if any. This can be done by way of a schedule of changes, a track change word document or any other method the approved regulator considers appropriate. 
V. A summary of an assessment under rule 9 of the Rules, of the impact of the alteration on the regulatory objectives, and measures to mitigate any adverse impacts, and if not, why that is not prejudicial to the regulatory objectives overall. 
VI. Timeframe for implementation.
VII. A summary of any consultation undertaken or if not why. Include any consultations relevant to the regulatory arrangements being altered, and any issues identified in that consultation that the alteration may address.
VIII. A summary of an assessment of the impact of the alteration, including on persons with protected characteristics, and if not why. This is likely to include information on the number or proportion of regulated persons and consumers that will be affected by the alteration. If there are adverse impacts, information on any mitigating measures and if there are none, why this is reasonable, proportionate, and not prejudicial to the regulatory objectives overall.
IX. A summary of any evaluation and monitoring of impact of the alteration once it has effect, and if not why.

The minimum level of information we expect from approved regulators is set out in the above bullet points. However, additional information may be provided, for example by reference to the Guidance. The LSB may also request further information.

Submission

We would prefer to receive requests electronically, but a hard copy is also welcome. Completed requests should be sent to:

Email: schedule4approvals@legalservicesboard.org.uk Posted applications should be sent to:
Legal Services Board 3rd floor, The Rookery 2 Dyott Street
London WC1A 1DE







Proforma for a request for exemption direction

	Required Content

	I. Summary/Overview

	Briefly summarise the proposed alteration

	






	Summary of proposed alteration, its purpose intent, effect, and impact

	Summarise each alteration, its purpose, intent, effect and impact. Why is the alteration necessary? Please ensure that this section can be read and understood by those without detailed prior knowledge of the proposals or regulatory arrangements.


	






	II. Details setting out why the alteration is appropriate for exemption

	Focus on the significance, impact and risk of the proposed alteration.

	





	III. The alteration

	Provide full details of each alteration, and the regulatory arrangements it will amend, if any. This can be done by way of a schedule of changes, a track change word document or any other method the Approved Regulator considers appropriate. Include information on any alteration to the regulatory arrangements that will be altered under the request, approved over the past 2 years. 


	






	IV. Impact on regulatory objectives 

	A summary of an assessment under rule 9 of the Rules, of the impact of the alteration on the regulatory objectives, and measures to mitigate any adverse impacts, and if not, why that is not prejudicial to the regulatory objectives overall. 


	






	V.  Timeframe for implementation

	






	VI.  Consultation 

	A summary of any consultation undertaken or if not why. Include any earlier consultations on the regulatory arrangements being altered, and any issues identified in that consultation that the alteration proposed in the request may address.

	






	VII.  Impact assessment

	Regulated community/consumers

	A summary of an assessment of the impact of the alteration, including on persons with protected characteristics, and if not why. This is likely to include information on the number or proportion of regulated persons and consumers that will be affected by the alteration. 


	






	If there are adverse impacts, information on any mitigating measures and if there are none, why this is reasonable, proportionate, and not prejudicial to the regulatory objectives overall. We expect this assessment to include information, if relevant, on how the alteration advances equality of opportunity between persons who share relevant protected characteristics and persons who do not. 


	






	A summary of any evaluation and monitoring of impact of the alteration once it has effect, and if not why
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